Section B5d

Appendix 1

	Department
	 FORMDROPDOWN 


	Name of employee
	     

	Trent Position Name & Reference
	     

	Home Address
	     

	Contact Telephone Number
	     

	Name of Line Manager
	     


Home Working Agreement
Employee Declaration:
My Home Working pattern is set out below

     
The reason for home working is:




 FORMDROPDOWN 

     
I will be tele-working





 FORMDROPDOWN 

I have read and understood the Home Working Policy

 FORMCHECKBOX 

I have informed my mortgage / insurance company


 FORMCHECKBOX 

that I will be using my home for business purposes
I understand that I may not have a designated desk 



 FORMCHECKBOX 

when visiting the office, and may need to hot desk with colleagues
I understand that working at home may assist with any 


 FORMCHECKBOX 

care arrangements but will not replace them
I have received and agreed a variation to my contract of employment
 FORMCHECKBOX 

(Please contact departmental HR, for an explanation of circumstances where this would be necessary)
I will deal with confidential waste by:



 FORMDROPDOWN 

     
I will work the hours agreed with my line manager 


 FORMCHECKBOX 

and take reasonable breaks.

Managers Comment:
     
Relevant, completed risk assessments attached


 FORMCHECKBOX 

The City of London Corporation is providing the following equipment

(This should include both furniture and computer equipment & any costs to the department)
     
	Name
	Position
	Date 
	Signature

	     
	Employee
	     
	     

	     
	Line Manager
	     
	     

	     
	Chief Officer
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