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1 Introduction

1.1 This scheme acknowledges long service in Greenwich Council and clarifies the scope and application of the long service awards.
1.2
Employees working in schools are eligible for a long service awards although 
presentation of awards and payment is normally carried out on a local basis within 
the individual school rather than at a combined award ceremony.  

2.
Eligibility for the Award
2.1 All employees must have completed 30 years continuous service with the London Borough of Greenwich or its predecessors, e.g. Metropolitan Boroughs of Greenwich or Woolwich.  Staff transferring into the LBG from Ex-GLC Housing Dept (April 1980), the GLC on abolition (April 1986), and the ILEA on abolition (April 1990) will have the previous continuous service with these organisations included. 
2.2 
If there is break in service, for example an employee leaves the Council and then rejoins at a later date, service will not be eligible for the purposes of the long service award even if service exceeds 30 years. 
3. 
Long Service Award
3.1 The value of the award is currently £410 (for 2012 Ceremony) of gift vouchers.
3.2
The value of the award is reviewed on an annual basis by Corporate Finance. It will be necessary for service areas to confirm with the Head of Corporate Finance that sufficient budgetary provision exists to avoid any shortfall as there is no central funding.
3.3
No Long Service Award can be received until the ceremony date itself. There is no requirement to attend the ceremony but employees that do not attend, will receive the award afterwards.  This is to ensure that the ceremony is well attended. 

3.4
Non attendees will be invited within two weeks after the ceremony to collect their award and long service certificate. 

4.
Award Ceremony
4.1 The award ceremony is held annually in the Spring with the Chief Executive presenting the awards.  The award ceremony will include all staff who qualified for a long service award between January and December of the previous year.  

4.2 Employees are invited to bring a guest to the presentation.  Other invites are sent to the Directors or direct Line managers.
4.3
A photographer attends to photograph employees receiving their award and a copy of the photo is sent to each employee free of charge after the presentation.  
4.4
Employees also receive a framed certificate of long service. 

5.
Further information

5.1 For further information, please contact OED Learning and Development in Human Resources who administer the award scheme. Schools should contact their HR contact first regarding eligibility and award arrangements, who will then contact OED Learning and Development. 
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