COUNCIL EMPLOYEES EMPLOYED AS DRIVERS

LOSS OF DRIVING LICENCE
1.
PURPOSE
1.1
The procedure has been devised to ensure a consistent approach to adopt when an employee, employed as a driver, either loses their driving licence and is, therefore, no longer capable of adhering to his/her Contract of Employment legally, or, for any other reasons, is unable to continue driving duties.

2.
SCOPE
2.1
The procedure covers employees who are employed to drive as part of all of their duties and who lose their licence for either a temporary or permanent period or are no longer able to continue driving duties for other reasons, eg. medical, insurance.

3.
POLICY STATEMENT
3.1
The Council has a duty to comply with legal and insurance requirements.  Also, the Council must ensure the competence and suitability of employees who drive its vehicles or drive on behalf of the Council.

3.2
The Council is given complete discretion by its insurers as to who is allowed to drive Council vehicles, providing the person  holds a current licence appropriate to the vehicles to be driven.

3.3
The Council will examine the circumstances of each case with a view to redeployment in the employing department for the period of the loss of licence.  An employee may have two reasonable offers of redeployment.  However where an employee unreasonably refuses any offer of redeployment then there can be no guarantee of redeployment.

3.4
Council employees who had not been employed as drivers originally and had been banned from driving by a Court of Law should be eligible for employment as drivers by the Council two years after the reinstatement of their licences.  New employees engaged as drivers should have a driving licence which has remained clean for a period of two years after the reinstatement.

(For information: normal endorsements are valid for three years and drink/drug related endorsements are valid for eleven years).

3.5
Council employees who are employed as drivers and who, as a consequence of a drink or drug related offence, lose their driving licence must attend an assessment interview with a specialist qualified to undertake such assessments.  This will be arranged by the Staff Medical Unit, no later than two months after the ban, and the cost of the appointment with and report by the specialist will be met by the Council.  On receipt of the report the Occupational Health Physician will advise the employing department of the appropriate action to take, given the specialist advice.

3.6
If the specialist recommends that the employee attends regular sessions with an alcohol or drug dependency agency, the employee must contact an appropriate agency to arrange sessions.  Although time off may be granted for attendance at clinics or sessions during working hours, there will be no payment of any fees associated with these sessions.  Advice about appropriate agencies will be available from the specialist, or Occupational Health Unit.  The employee must also give the agency her/his consent for reports to be sent to the Staff Medical Officer on a confidential basis, on the progress of and attendance at these sessions.  A refusal to comply may result in permanent redeployment.

3.7
Following the expiry of a ban which was a consequence of a drink related offence, if the employee wishes to return to employment as a driver, she/he must attend a second assessment interview with a specialist.  If following this interview the specialist recommends that the employee does not resume work as a driver  she/he will be notified of this decision and redeployed on a permanent basis to a non‑driving job.  Where the specialist does not recommend that the employee is removed on a permanent basis from employment as a driver she/he will recommence such employment as soon as is practicable.

3.8
Where an employee has been banned from driving for a considerable period due to a drink or drug related offence, a different course of action may be appropriate.

3.9
Where there is evidence that an employee may have an alcohol or drug problem, the matter should be dealt with under the Council's Policy on Treatment of cases of Alcohol and Drug Dependency.

3.10
Employees who lose their licences under the "totting‑up" procedure will not be subject to formal assessment and counselling under this procedure.

